Setting up email accounts in Outlook express

1) Click Tools > Accounts
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2) Select the Add tab followed by Mail

Internet Accounts

Al Mal | Mews | Diestor Service |

Accourt | Type | Connechon |




3) Enter in a name and then click Next

Internet Connection Wizard

Your Name

4) Enterin a your email address and then click Next

Internet Connection Wizard

Internet E-mail Address

narme@domain. co.za




5) Enterin your POP3 and SMTP details and then click Next

Internet Connection Wizard ﬂ

E-mail Server Names

My incoming mail server iz a IF'DF'3 Vl FEIVET

Incoming mail (POP3, IMAP ar HTTF] server:

mail. domain. co.za

A0 SMTP server iz the zerver that iz used for your outgoing e-mail

Outgoing mail [SMTF] zerver:

mail younsp.co.za
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6) Enter in your username (your full email address ie. John@domain.com)
and password and then click Next

Internet Connection Wizard ﬂ

Internet Mail Logon

Type the account name and pazsword vour Intermet service provider has given you,

Account name: Iname@domain.cn.za

Paszword: Iooo-oo|
¥ Remember password
|F wour Internet service provider requires you to uze Secure Password Authentication

[SP4]) to access your mal account, zelect the 'Log On Using Secure Faszword
Authentication [SPA]' check box.

™ Log on using Secure Password Authentication [SPA]
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7) Click Finish

Internet Connection Wizard

Congratulations

8) You should now see your account listed as below.

Internet Accounts

rnail [default) Arwy Available




9) One last setting — Change the Authentication
Select Properties
Select the servers tab
Check the “My server requires authentication” check box at the bottom

Click on the “Settings” Button

*= pop3.aL iil.co.za Properties

Genesl | Servers | Connection | Secudty | Advanced
Senver Information
My ircoming mad terver iz a |POP3 SBIVEr.
Incoming mad [FOF3}
Dutgoirg mal [SMTF]
Incoeming Mal Serve
Accourd nams:

Plassvetd

Flemesmbes passward
[[] Lo o wzing Secue Password Authentication

Distgoing Mail Sere

[#] My server tequines suthenlication




Crulgoing Mail Server E"El
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10) Change outgoing server authentication by selecting the “Use same
settings as my incoming mail server” radio button.

Click the “OK” button
Click the “Apply” button
Click the “Ok” button

Done!



